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Agreement for the provision of free early years education 
between  Hampshire County Council 

and providers in the private, voluntary and independent sector 
September 2010
This Agreement is between Hampshire County Council and settings registered on the directory of providers of early years education (EYE). 

Only providers registered on the directory may claim early years education funding for eligible children aged three and four years.    

All children are entitled to free early years education from the term following their third birthday for six terms until they reach compulsory school age at the end of the term in which their fifth birthday falls. Terms start on 1 January, 1 April, 1 September. 

The aim of this Agreement is ensure there is sufficient provision for early years education in Hampshire according to the following general principles: 

· the needs and best interests of the child should be paramount

· provision should be inclusive, of consistently high quality and improves outcomes for all children

· wherever possible, parents should be able to access free early years education that is integrated with additional childcare
· inclusion of, and support for, the widest range of types of provision.   

The Agreement has been revised to comply with the Department for Education’s Code of practice for local authorities on delivery of free early years provision for three and four year olds, in conjunction with the Partnership Advisory Group and Schools Forum and in consultation with providers in autumn 2008 and 2009 particularly in respect of the introduction of the extended flexible entitlement and the early years single funding formula. It replaces the Agreement published in autumn 2007. 
If any requirements in this Agreement are not met Hampshire County Council may, at its discretion, remove a setting from the directory of providers. 
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	       Settings on the directory of providers are required to:  
	Hampshire County Council will:

	Generally: 
	

	· offer early years education on premises within the Hampshire County Council area. 
	· maintain the local directory of providers. Before inclusion on the directory, arrange for potential providers to attend a set of induction seminars.   


	· be registered with the Office for Standards in Education (Ofsted) (Early Years Register) or registered with the Department for Education as an independent school;  comply with the standards set within the Early Years Foundation Stage (EYFS) and be open to inspection. Inform the Early Education and Childcare Unit promptly of the date of inspection, provide a copy of the report and action plan - most particularly if  any judgements are deemed ‘satisfactory’ or ‘inadequate’ - and any variations in registration e.g., changes in opening times, number of places, emergency closures. 
	· provide information, support and guidance regarding the standards required for registration with Ofsted, compliance with other relevant legislation and business practice. This will generally be through the local development team consisting of staff within the Early Education and Childcare Unit and organisations e.g. National Childminding Association and Children’s Links, commissioned for the purpose and a secure website. The Early Education and Childcare Unit will also provide a central helpline and generic email address for enquiries. 


	· comply with the Children Act 2004 (in which Every Child Matters and ensure each of the five outcomes are clearly understood and actively pursued), the Childcare Act 2006 and all other relevant legislation e.g. Race Relations Act 1976, Race Relations (Amendment) Act 2000; Disability Discrimination Act 1995 and the Special Educational Needs and Disability Act 2001. 

	

	· have a thorough understanding of the Early Years Foundation Stage published by the Department for Education and to be able to apply the principles and practices outlined to consistently high standards and appropriate to each child.

	· provide targeted support for settings, but consider removing from the directory settings that are judged by the Office for Standards in Education (Ofsted) to be ‘satisfactory’ or ‘inadequate’.  

	· accept they will be liable for and will indemnify Hampshire County Council against any expense, liability, cost, loss, claim or proceeding relating to any injury to, or death of, any person, or damage to any property, real or personal in complying with this Agreement.

	

	· accept that Hampshire County Council’s duty is only to provide funding for providing early years education. The provider will be solely liable and responsible for it’s personnel, the provision of services and all claims, demands, loss, damage and proceedings in complying with this Agreement.  

	

	· have appropriate levels of insurance e.g. employer’s liability (minimum £10 million), for public liability (minimum £10 million) and professional indemnity (minimum £½ million) and provide proof of these on request.  

	· check compliance prior to inclusion on the directory for new providers. 

	· ensure there will be no discrimination by the provider against any person with respect to opportunity of employment, conditions of employment or delivery and use of the services because of age, sex, marital status, race or disability.

	

	· comply with the Data Protection Act 1998 and will not disclose personal data to any third parties except with the approval of parents or carers of children using the service. This does not include disclosure to personnel necessary to carry out this Agreement or required under court order. 

	· provide further information regarding specific requirements e.g. registration with Information Commissioner’s Office.  

	· have a dedicated e-mail address for electronic communication and to check this frequently.

	· establish secure means for exchanging information electronically. 

	
	

	      Specifically: 
	

	· be able to offer the full entitlement of 15 hours a week for 38 weeks* (570 hours) a year for the full age range of children who qualify, but it will be for parents to decide how much of their child’s entitlement they wish to take up. 

(*As determined by Hampshire County Council; providers on the directory before 1 April 2006 must offer at least 33 weeks and make it clear to parents that by using this setting they are choosing a reduced entitlement for their child which cannot be made up with a different provider).  

	· if and where possible, develop, in consultation with providers, a ‘stretched’ offer whereby the entitlement can be taken as fewer hours over a greater number of weeks and have this in place by September 2011.  

	· offer the entitlement free of charge. This means free of any direct payments e.g. in advance of payment of funding; or indirect charges e.g. administration fees, taking up of additional services, uniform, commitment to other contractual arrangements. Parents should be charged for the provision of food, if they choose not to provide this themselves, consumed during the time covered by early years education funding and as part of a planned programme of activity. 

	· make arrangements for the claiming and the prompt payment of early years education funding.  



	· inform parents of their child’s entitlement and how it can be taken up.        This must include published times from which parents can choose when their child attends and a clear explanation of charges for any additional time, or services e.g. meals.    

	· provide information and advice for parents on the entitlement, by telephone and electronically, including details provided by each setting about the services/ethos they offer. 

	· publish clear information in the prospectus  about fees for any additional hours the parent may wish to have and/or charges for additional services e.g. meals.

	· publish information provided through the Family Information Service.


	· work in partnership with parents with frequent and regular exchanges of information to support their child and their progress. Ensure close collaboration with any other setting also providing the child’s entitlement. 

	· provide information and advice on developing high quality partnerships with parents.  

	· regularly track children’s progress in the six areas of learning and development, keeping these records up to date. With the parent’s permission, arrange to transfer these records to the child’s next early years education setting, for example by completing Hampshire’s Record of Development Summary. 
	· keep providers up to date of developments to support the recording of children’s progress and how this can be used to inform good practice.  



	· complete the Foundation Stage Profile for children in year R.


	· provide information and support about the process required by the Department for Education. 


	· have inclusive provision which is able to meet the needs of all children and have a named member of staff, based at the setting, who is the Special Educational Needs Co-ordinator (SENCo). 


	· provide induction and on-going training for the SENCO and support, advice and guidance about inclusive practice through the designated Inclusion Co-ordinator from the Early Education and Childcare Unit. This may include, for specific cases, provision of additional resources to support children with complex needs.  



	· commit to on-going self evaluation including participating in an annual review. 
	· provide support for self evaluation and monitor the quality of provision for children and inform a training and development plan for the setting. Each setting will receive an annual visit from a person nominated by the Early Education and Childcare Unit.  



	· actively participate in the support, development and monitoring programmes provided directly by Hampshire County Council through the Early Education and Childcare Unit or commissioned organisations acting on it’s behalf e.g. National Childminding Association, Children’s Links and other training providers and act on the advice provided. 

	· where possible, offer a full programme of training opportunities including financial support to achieve nationally recognised qualifications. 

	· ensure planned continuous professional development for all management and staff. It is considered good practice for all staff to hold relevant qualifications and have, on average, four days or 20 hours training per year (pro-rata).

	· arrange and support local cluster meetings to facilitate the sharing of professional expertise on a termly basis. 

	· provide information to Hampshire County Council when requested, including accurate data to support the termly headcount and claim and to determine the early years single funding formula: including times available to parents, scale of fees and charges, sample invoice, early years education parent forms, evidence of registered children and their attendance record, annual census, audited accounts, staff qualifications and training records. 

	· where funding has been provided on the basis of incorrect or misleading information, seek the recovery of the funding and, if necessary, instigate court proceedings. 


Removal from the directory of providers:
Providers may be removed from the directory of providers, if: 

· the Secretary of State for Education advises Hampshire County Council to do so, or  

· their registration with Ofsted is withdrawn or changed significantly, or 
· the setting cannot offer the full entitlement of 15 hours a week for three and four year old children (other than through lack of vacancies), or      

· where Ofsted judges the provision to be ‘satisfactory’ or ‘inadequate’ and the provider does not commit to working with Hampshire County Council to effect the necessary improvement, or 
· where Ofsted judges the provision to be ‘satisfactory’ or ‘inadequate’ in two consecutive inspections, or 
· the provider ceases to meet the requirements outlined in this Agreement, or withholds reasonable co-operation. 

Settings on the directory of providers are bound by this Agreement and by Hampshire County Council’s Procedure for the rejection or removal of settings from the directory of providers (available on www.hants.gov.uk/childcare/publications). A copy of the procedure will be given to a provider notified as causing serious concern and at risk of being rejected, or removed from the directory. The procedure includes the right of the provider to appeal against the decision. If an appeal is instigated, this will be concluded before the provider is removed from the directory. 

Providers removed from the directory will not be considered for re-admission until at least six months after their removal.  
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