Advice to HMS teachers
Although all HMS teachers are required to deliver lessons leading towards the HMS Certificates of Achievement, there may be circumstances when entering a pupil for an external examination such as those offered by the Associated Board or Trinity Guildhall is appropriate. 

These might include;

· Strong school or parental desire

· Accruing UCAS points [Grades 6, 7 and 8  only]

· Specific needs of a pupil [entrance requirements for college / independent school]

HMS staff are discouraged from entering students for lower grade examinations. 
It is not appropriate to simply move consecutively from one exam to another, delivering a narrow programme of study.

External examinations should be seen as additional to the HMS scheme which is a complete curriculum within itself. 
The primary consideration must be for the needs of the whole group.  If you are entering one or two individuals from a group, materials should be chosen carefully so that the learning of all the students is supported and the other members of the group are not disadvantaged.

HMS staff should not enter students for external examinations themselves and must not handle money; this is the responsibility of the school or parents.

Parents and schools must be made aware of what HMS teachers can / cannot take responsibility for in connection with external examinations. There is a standard letter available to use.

It is not the responsibility of the HMS teacher to arrange an accompanist and teachers should not put themselves or their students in the potentially vulnerable position of recommending specific accompanists who may not have CRB clearance for work in this area.
HMS is always keen to celebrate success and achievement. Please note in your register both stages and grades which have been successfully completed. 

