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Introduction

Children who perform on stage, in television, film or commercial work, who take part in paid or professional sport or who work as models need to be licensed by their local authority for such performances if

· they are paid        or

· they require absence from school        or

· they will perform for more than four days within a period of six months

Under the Children & Young Persons Act 1933, the Children & Young Persons Act 1963, the Children (Performances) Regulations 1968 (as amended) and the Children (Performances) (Miscellaneous Amendments) Regulations 1998, children who take part in licensed performances must be supervised by a responsible adult known as a Matron*.  A Matron may be of either sex, but in the Regulations they are referred to as a ‘Matron’ and as ‘she’, similarly the child is referred to as ‘he’.

The Matron is in loco parentis and should exercise the care which a good parent might be reasonably expected to give that child.

Performance licences are obtained by the producer from the local authority in whose area a child lives and will show the name and date of birth of the child, the dates and times of the performances and a photo of the child.

The regulations apply to all children from birth until the end of their compulsory school age.  A child remains of compulsory school age until the last Friday in June of the school year in which they reach the age of sixteen.

*For the purposes of this document she will be referred to as a chaperone.

Role and Duties of Chaperones

A chaperone is legally required to look after children (unless they are in the care of their own parent or agreed tutor) who are licensed by the local authority to take part in public performances or entertainment. Chaperones are required to undergo an Enhanced Criminal Records Bureau check carried out by the local authority as part of the approval process.   

Chaperones have the responsibility of care for children in entertainment and the nature of that role is that s/he is in a position of trust regarding those children.  Abuse of a position of trust in respect of young persons under the age of 18 is considered an offence under the Sexual Offences Act 2003 and would include sexual activity with or in the presence of a child, causing or inciting a child to engage in sexual activity or watch a sexual act.

A chaperone will be in charge of children at all times during a licensed performance except when the child is in the charge of their parent or tutor and they must not undertake any activity that would interfere with these duties.  The object of the requirement is to ensure that there is at all times a suitable person responsible for the child’s welfare, and that it is clear at any point in time who this person is.  Arrangements for handing over responsibility, e.g. between parent and chaperone, will vary according to the circumstances;  it is important to ensure that there is never a time at which it is left unclear who is responsible for the child.

The main duties of a chaperone will be to ensure that, when the child is not actually performing (including the period in between performances if there are two performances on the same day and he does not go home or back to his lodgings) he is properly supervised and has adequate meals, rest and recreation.  

A child appearing in a film may be at the studios or place of location for much of the day.   During the whole of this time he is in the chaperone’s charge, except when having lessons, and she must accompany him from the dressing or school room to the set, and take him back to the dressing room or school room, as well as remaining on the set while he is there.   

A chaperone may supervise up to twelve children.  However, the local authority may consider that due to the demands of the performances, the ages and gender of the children, or a combination of both, the chaperone would only be able to effectively supervise a smaller number.

Boys and girls from the age of 5 must have separate changing rooms with a chaperone.  

The chaperone’s role is to protect the health, safety, moral welfare and education, whilst ensuring the kind treatment of each child in their care.  A child should not be allowed to perform whilst unwell and chaperones must put the child’s needs first.  They should possess firm negotiating skills.  Occasionally production companies may try to exploit a child in order to facilitate their schedule.  Chaperones have the responsibility to refuse to accept a sick child who arrives for a performance and withdraw a child from a performance if they have good reason.  They should have the confidence to do so when it is in the interest of the child.

The chaperone must keep daily records of the children at the place of performance, signing them in and signing them out afterwards when they are collected by the child’s parent (or the agreed previously nominated person).  The producer should have the children’s licences available so that the chaperone can check the details against what the child is actually doing.   The chaperone is required to keep a record of all times the child is on the set and the times he rehearses and performs, so as to ensure that the periods permitted under the regulations are not exceeded, and she must also see that he gets not less than the required number of breaks for rest and meals.  She should make sure that he has suitable opportunities for recreational activities, and is protected from stress, strain, bad weather and any other conditions likely to harm him.  A chaperone is required to ensure that suitable travel arrangements are in place for each child under her control.

The records must be available for examination on request by an officer of the local authority.

Chaperones should have emergency contact numbers in order to contact the child’s parent in the event of illness or injury. Any illness or accident must be fully recorded and the child’s parent and the local authority informed at the earliest opportunity.  (Example register and incident forms are given later in this booklet)

Chaperones need to know who are the designated first-aiders and how to contact them, and the location of the accident book.  They should also know the procedures for evacuating the building in case of fire and the escape routes from whatever rooms the children are using.

The local authority officers are empowered to enter any premises without prior notice where a performance or entertainment is being performed by children to establish that the children are being properly supervised and cared for.  They have the authority to withdraw the children from the performance, to rescind the chaperone’s approval, or both.
Child Protection and Safe Practice

Safe Practice

All production company staff, cast, crew and in particular chaperones and others involved in contact with child performers should be mindful of their conduct including:

· use of appropriate language, touch and general behaviour

· avoidance of any unnecessary physical contact

· refraining from lone contact or meetings with individual children.
Allegations

If an allegation is made against a member of the production company staff, cast, crew or chaperone, full co-operation will be sought from those in charge, the individual member of staff and the licensing authority.  It may be necessary to exclude from the theatre/rehearsal rooms the person against whom the allegation is made or ensure that they do not have unsupervised contact with children.

Personal Support

Theatres should have a child protection policy and a nominated person who can offer support and advice.

Records

If there are concerns, contemporaneous records kept of significant events or conversations will assist with any referral and subsequent investigation.  They must be dated and should always differentiate between facts, opinion or judgement.

Action

If there are concerns about the wellbeing of a child in your care it must be reported to the nominated child protection person to make a referral to the Children’s Services Department.  If they decline to refer the matter on, you should do so by telephoning the local Children’s Services Child Protection Team. Child protection issues are always difficult matters to deal with.  It is an unfortunate fact that adults with an untoward interest in children infiltrate areas where children are known to be. We need to be alert that everything possible is done to protect the children in our care from harm of this nature.
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APPLICATION FOR APPROVAL OF CHAPERONE
Children & Young Persons Act 1963

Children (Performance) Regulations 1968

The Children (Performances) (Miscellaneous Amendments)

Regulations 1998

Prior to your approval Hampshire County Council operates a procedure to protect children taking part in performances.  Applicants are required to be checked through the Criminal Records Bureau.  All information given in this application form will be treated in confidence, other than information relating to criminal offences. The position for which you are applying, with the privileged and substantial access it gives to children as per the conditions set out in Home Office circular 47/93, is an exempted occupation under the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975.  This means that you do not have the right not to reveal spent convictions.  Spent convictions must, therefore, be disclosed.

Have you ever been convicted of a criminal offence?

YES/NO

If YES please provide details:
Mr/Mrs/Ms/Miss/Dr

Surname and

Full Forenames

Date of Birth

Telephone Number      








                                                                                                                                              
Email Address










Current Address


Experience in care and supervision of children


PTO

Brief details of current and previous employment

Name and address of two referees (not immediate family) who have knowledge of your experience and suitability to undertake full responsibility for children.

State the context in which you are known to them.

1)

2)

I hereby declare that the above information is true to the best of my knowledge.  I understand that the approval is subject to a criminal records check and that any spent convictions will be disclosed.  Once approved, if I change my name or address or if I am arrested for an offence triable in a Court of Law, or any conviction in such a Court I will write to Hampshire County Council within 7 days to notify them.  I am aware that failure to comply will result in my approval being withdrawn.
Signature ...........................................................      Date ……………………….

This form should be returned marked ‘Confidential’ to:

The Child Employment Office
Clarendon House

Monarch Way
Winchester 
SO22 5PW                                                             

Tel: 01962 876300/301

Email: child.employment@hants.gov.uk
Website: www.hants.gov.uk
CONTACT FORM

Name of Production ................................................................................................

Chaperone in charge   ..............................................................................................

Date of performances    From   ............................ To  .......................................

	Name of child
	Address
	Emergency contact

name & number



	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


INJURY/ILLNESS FORM

This form should be filled out for each performance by the chaperone in charge.  All details of any accident, injury or illness of any child, however slight, must be noted in the space below.

DAILY RECORD – CHILDREN (PERFORMANCES) REGULATIONS 1968, REG 5




DATE



NAME OF PRODUCTION





VENUE  

	Name of Child
	Time of Arrival at Venue 
	Times of  Each Period Child Took Part in Performance 


	Times of Rest & Meal Intervals
	Time of Departure from Venue
	Name of Person Collecting Child
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