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	 YOU SHOULD ENSURE THAT:-
· You read, understand and, where appropriate, act on this information

· All people in your workplace who need to know see this procedure

· This document is properly filed in a place to which all staff members in your workplace have access


PURPOSE
This procedure describes the steps to be taken to collect parental contributions and applies to all area staff who deal with children accommodated or looked after by Hampshire County Council.

SCOPE
The parents of children accommodated or looked after by the Authority will be charged a weekly rate for each child.  A remission of the charge is available when the child spends 24 hours or more at home.  The charge does not apply to parents in receipt of Income Support or income based Job Seekers Allowance.

POLICY
It is the policy of the Social Services Department to charge a weekly rate for each child accommodated or looked after by the Authority.

REFERENCES TO LEGAL, CENTRAL GOVERNMENT AND OTHER EXTERNAL DOCUMENTS
Health and Social Services and Social Security Adjudication’s Act 1983 Children Act 1989.

HAMPSHIRE COUNTY COUNCIL AND SOCIAL SERVICES DEPARTMENT REFERENCES
Policy Review Committee – Social Care 23 January 2004

DEFINITIONS
None

ROLES
The County Manager Operational is responsible for the collection of parental contributions

AUTHORITY TO VARY THE PROCEDURE
The County Manager has authority to amend or waive charges in exceptional circumstances, e.g. cases of extreme hardship.

PROCEDURE

This procedure is arranged in the following sections:

1. PARENTAL AGREEMENT

2. REMISSION OF CHARGES

3. PERFORMANCE STANDARDS.

4. APPENDIX 1 – Contribution notice and notes to parents

5. APPENDIX 2 – Parental Contributions weekly rate

	1.
	Parental Agreement

	1.1

1.2

1.3

1.4

1.5
	When a child is to be admitted to care, the social worker will complete and hand to the parents, a package which includes a covering letter.  This package is a Contribution Notice as defined in Part III, paragraph 22 of the Children Act 1989, “Notes to Parents – Maintaining Your Child”.  Examples are shown in Appendix 1.  An Agreement Form (SAS6) should be completed and returned direct to the Area Finance Assistant.  A copy of form CA1 – “Child(ren) to be looked after” should be attached to the Agreement form on file.

It is important that both parents sign an Agreement form.  A parent is not liable to contribute during any period when he/she is in receipt of Income Support or income based Job Seekers Allowance.  The Agreement form (Section B) should be appropriately endorsed to this effect and returned to the Area Finance Assistant.

The weekly charge is set out in Appendix 2.

Where the parent(s) wish the Magistrates’ Court to arbitrate, a Court Hearing may be arranged by the County Treasurer’s Income Group.  The decision of the Court will be binding on both parties (the parents and the Authority), and further adjustment to any Contribution order may be made only by reference back to the Court.

Further information on the operation of the system is contained in the “Notes to parents” which forms part of the package given to the parent(s) by the social worker.



	2.
	Remission of Charges

	2.1

2.2

2.3

2.4
	The Children Act 1989 states:  

“a person is not liable to contribute towards the maintenance of a child in the care of a Local Authority in respect of any period during which the child is allowed by the Authority (under section 23 (5) to live with a parent of his/hers”.

Information of all absences whether temporary or permanent should be passed from the field work staff to the Area Finance Assistant, and the County Treasurer’s Income Group – Profs CTC6IN.

Information relating to the Adoption Orders, Residence Orders etc., should be forwarded to the Area Finance Assistants at Havant Area Office.

The Area Finance Assistant must ensure that this information is entered on the client record system.



	3.
	Performance Standards 

	3.1


	The Head of Finance will review and update this procedure annually in light of any policy changes or revision of the weekly contribution, as agreed by Policy Review Committee – Social Care.


APPENDIX 1

PARENTAL CONTRIBUTIONS – LETTER TO PARENTS

Dear

CONTRIBUTION NOTICE

PARENTAL CONTRIBUTIONS – CHILDREN LOOKED AFTER BY SOCIAL SERVICES

When a child is looked after by a Local Authority whether by agreement or by Court Order, both parents are required by law to contribute towards the child’s maintenance.

I enclose a copy of “Notes to Parents – Maintaining Your Child” and an Agreement Form which should be completed when the Local Authority starts to look after the child and returned direct to me at the above address.

In accordance with Part III, Paragraph 22, of the Children Act 1989, notice is therefore given to you that as from ………………………….you as parent of ……………………………………………….are liable to pay to the County Council, the weekly sum of £……………..: …p in respect of your child until he/she attains the age of 16 years or ceases to be looked after by the said County Council.

A first payment should, therefore, be made on the ……………………………………….., by any of the methods detailed on the attached Notice to Parents convenient to you.

This letter should be construed as, and has the effect of a Contribution Notice as defined in Part III, Paragraph 22, of the Children Act 1989.

Your Social Worker will be pleased to discuss with you any particular points you may wish to raise on this matter.

Yours sincerely

APPENDIX 1

NOTE TO PARENTS – MAINTAINING YOUR CHILD

	1.

a)

b)
	When a child is looked after by a Local Authority whether by agreement or by a Court Order, both birth parents are required by law to contribute toward the child’s maintenance until the child is 16 years of age irrespective of whether or not they have contact with the child.

In certain circumstances, however, the charge may be waived and you will not be required to contribute if:-

You are in receipt of Income Support /income based Job Seekers Allowance or are included in a claim made by your spouse or co-habitee.  (If appropriate the Department of Work and Pensions (DWP) will be asked to verify this statement)

You have no personal finance from any source.



	2.
	The Amount of Your Contribution

	a)

b)

c)

3.

4.


	A liable parent will be required to contribute a weekly amount of £35.00 per week (subject to annual review) for each child looked after by Social Services.  The following notes will guide you:-

In cases where parents are separated but are both found to be liable the charge will be equally divided between the parents.

Where a Maintenance Order is in force in respect of the child, the sum of the Order will be claimed from the parent who receives it.  Where the Order is for less than £35.00 per week, the balance will be claimed from whichever parent is not exempted from contributing for any of the reasons stated above.

Child Benefit payments normally stop 8 weeks after a child commences to be looked after by the Local Authority.  Failure on your part to notify the DWP and continue drawing payments may result in action being taken by the DWP to recover overpayments.

To pay an amount less than £35.00 for each child looked after it is understood that such an assessment is made on the basis of your circumstances at the time of this agreement and you will undertake to notify the County Council if your circumstances change (e.g. commenced employment, etc.).

The County Council is empowered to apply to the Court for a Contribution Order requiring you to make weekly contributions.  It is not proposed to make such an application provided that you are willing to enter into such agreement as the County Council may require.  Of course, if you do not make your first payment within 28 days of the child(ren) being looked after, or if you do not keep up payments regularly, the County Council has the right to enforce payment by instituting legal proceedings in the Courts.




APPENDIX 1

You have a right to appeal against any Order made concerning contributions under the Children Act 1989 and you should seek Legal advice on the matter.

	1.

2.

a)

b)

c)

d)

e)


	By law it is the duty of the parent of a child who has not attained the age of eighteen and who is looked after by the Local Authority, to ensure that the appropriate Local Authority is kept informed of the parent’s address.  It will be sufficient if the parent notifies either the Director of Social Services or the Social Worker dealing with your case.

Various methods of payment are open to you as follows:-

In all correspondence, etc the reference PC/ followed by the child(ren)’s name(s) should be quoted.  Cash should always be sent by registered post.  The Castle, Winchester, SO23 8UB.  

Cash – Paid in at any Area Social Services Centre (locations will be forwarded on request).

Bank Standing Order – Your Bank would be authorised to make regular automatic payments.  (Standing Order Form on request).

Post Office Giro – Cash paid in, using a special deposit slip, at any Post Office.  (Free of charge).  (Giro Book on request).

Cheques/Postal Orders – Sent, through the post, direct to the County Treasurer, (made payable to Hampshire County Council), The Castle, Winchester, SO23 8UB.

If you have any queries at any time, please do not hesitate to contact your Social Worker




APPENDIX 2

PARENTAL CONTRIBUTION WEEKLY RATE

POLICY REVIEW COMMITTEE – SOCIAL CARE at its meeting on 23rd January  2004 recommended that the weekly parental contribution charge should increase to £35.00 per child with effect from 4 April 2004.

It will be necessary for County Managers to ensure that Social Workers etc, advise the parent(s) of any children taken into care of the current rate of charge.

The County Treasurer will advise existing contributors of any revised charge.
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