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Observation of Teaching and Learning
Class Profile and Tutor Feedback Sheet
Please complete this section before your observation and place a copy at the front of your Tutor Course File

	Tutor’s Name


	Centre:


	Course Title:                       



	Session times: 
	Course Code: 


	Please provide any information not included in planning documentation that will be of interest to the observer.  This may include issues such as:  
· Learner retention and attendance

· Learners’ additional needs (remember confidentiality) 

· Learner/learning support and how it is being utilised

· Make-up of group eg learners lacking in confidence; parents and children in joint family sessions

· Joint observation eg with centre staff

· Opportunities during session for observer to speak with learners

· Breaks in the session

· Appropriate time for the observer to give you some feedback (if not already agreed)




Please turn over to record your feedback after the session 

Please complete this section of the form after the observation 
Tutor Feedback 

	1   Did the session go as planned? 


	2  What went well?  



	3  Are there areas that you feel could be improved?


	4  What might you do differently if   you were delivering this session again?




This section of the form is for you to record any further comments about the OTL process in preparation for your discussion with your Centre Manager

	


	Agreed Actions:




Centre Manager: 
……………………………………………………………

Tutor:


…………………………………………………………… 
Date: 


……………………………………………………………
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