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Annual Programme Review 
	A review of each programme should be undertaken on an annual basis by the Centre Manager, course leader, tutor and/or other key staff at the Centre.  This review should be informed by the following:

· Learner feedback

· Tutor feedback

· MIS data including enrolment, retention, and achievement statistics

· Learners’ destination data

Where the same course is delivered more than once during the year, it is important that relevant data is collected and analysed at the end of each course to inform the annual review at the end of the year.

For NCFE IIQ (Part B) courses, you will be asked to submit the Annual Course Review to the Accreditation Officer at the end of the summer term. 

Information from this review should be used to inform your annual self-assessment report (SAR).




Centre Information

	Name of Centre:
	

	Contact Name:
	

	Email Address:
	

	Name of Internal Moderator

(where appropriate):

	


Programme Details 

	Name of Programme:

	

	Staff Involved in the Review Process:
	

	How many courses have been delivered during the year under this Programme:
	


Please use the following questions below as prompts when reviewing courses.  

	What steps did you take to ensure that the aims of the course were clearly communicated to learners and potential learners?

	

	How well does the course meet the needs of equality groups?  (consider age, gender, disability, ethnicity, religion and belief, sexual orientation, social and economic disadvantage) 

	

	How successful was the recruitment of learners from any target group(s) identified?



	

	How well do learners achieve and enjoy their learning?

Consider the following:

· Attainment of learning goals

· Attendance and participation

· Progress relative to prior attainment and learners’ potential 

· Variations in the attainment of different groups of learners



	

	How well did the course meet learners’ needs and what evidence do you have to support this?


	

	Were all necessary teaching and learning resources available to support the course(s) delivered?  Please identify any additional resource needs.

	

	How well were learners’ additional learning needs supported? eg need for special equipment/teaching and learning resources; support in the classroom?  Please identify any issues or concerns. 

	

	How were any risks identified in the Health and Safety Risk Assessment dealt with?  Were control measures effective?  Does any action need to be taken for future delivery?  

	

	What steps have you taken to ensure the course meets Safeguarding requirements?


	

	Do learners report that they feel safe in the learning environment and do they use safe working practices?

	

	How well have you addressed any concerns learners have expressed about their welfare or safety?



	

	How have you addressed any equality issues that may have arisen during this course eg teaching and learning resources; accessibility; additional needs; embracing difference?

	

	How well are learners’ knowledge and understanding of equality and diversity, and preparation for living and working in a multiracial society, reinforced through this course?

	

	Please give details of the progression routes that learners were advised of and comment on learner progression.  
 

	

	Did feedback from learner and tutor evaluations indicate the need for future changes to the delivery of the course?

	

	What actions have you taken to address feedback from learners?



	

	For NCFE Part B programmes:

Please comment on the Accredited Programme Outline eg length of time to deliver course; learning outcomes; structure of course; evidence requirements.  Please indicate whether you would be prepared to participate in reviewing/updating this Unit.

	

	For external qualification courses:

Please provide feedback on the success rates on the course.  Highlight any changes or support needs identified from external moderator feedback or test results and make additional comments on any area of concern regarding the qualification that has not been covered in earlier sections. 

	


Examples of good practice and/or special achievements:
	


Further details/case studies are attached to this document:      

Yes / No

Additional comments about the delivery of this course:  

	


Action Points arising from this review:
	Action needed
	By whom
	Target Date(s)

	
	
	


Name: _________________________________     Date: _______________________________

For NCFE Part B and external qualification courses, please return this form via email to: 

Accreditation Officer, Hampshire Learning     Email:  hampshire.learning@hants.gov.uk
Annual Programme Review Summary Data

	Course
	Course Code
	Course dates
	Number of learners enrolled 
	Number of learners completing the course
	Number of learners achieving learning outcomes
	Success Rate

(learners achieving learning outcomes / qual aim as % of enrolments)


	Number learners returning evaluations 
	Number of learners with recorded progression
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