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Internal Verifier Assessment Sampling Record 

	Internal Verifier:


	Date of Sampling Activity:

	Please state whether Formative or Summative Sampling:                                          Formative  /  Summative
(delete as appropriate)                                                                                            


	Course Code:
	Programme Title:


	Candidate:


	Assessor:


	Element(s) /

Unit / 

Complete Portfolio
	
	Assessment Method 

(see overleaf)
	
	Type of 

Evidence
(see overleaf)
	

	Evidence must be Valid, Authentic, Reliable, Current and Sufficient

	Is the evidence easily accessible to sample?

	

	Is the evidence clearly referenced?

	

	Does the evidence show that all performance and knowledge requirements have been met?

	

	Is there appropriate written feedback to the learner?

	

	Is all the documentation complete and signed by the Assessor?

	

	General Comments:



	Internal Verifier’s Signature:

 
	Date:




Internal Verifier Feedback To Assessor
	Comments and Discussion



	Action Points


	Date Actioned
	Assessor Initials

	Assessor’s Signature:


	Date:






	Internal Verifier’s Signature:


	Date:
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Action Points Completed



	Internal Verifier’s Signature







	Date:








	Assessment Methods


	Type of Evidence

(this is not an exhaustive list of the types of evidence which may be found in a portfolio)

	Observation of learners’ performance
	· Tutor observation checklist 



	Questioning (oral or written)


	· Pre-prepared list of questions, with note of answers (oral) 
· Audio or video tape (oral)
· Questionnaire (written)  


	Assignments, activities, projects, tasks and/or case studies 


	· Tutor-marked tasks/worksheets/written evidence
· Photographs



	Learner journals  


	· Written report, journal or diary
· Scrapbook 



	Puzzles and quizzes
	· Computer printout
· Worksheet 


	Evidence from others 


	· Witness testimony
· Peer report/feedback


	Portfolio - if you have reviewed a complete portfolio, list portfolio under assessment method and then give some examples of the type of evidence included 
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