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	Centre:
	Day:
	Course Title:

	Sheet Number:

	Course Code:
	Time:
	Total Number of Hours for Course:
	Venue:


	
	Name
	
	Dates and Times of Sessions
	Total attendance
	Completed or withdrawn  (C/W)
	Achievement 

(Y or N)*
	Destination

(use ONE code value  1 – 7 )
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*Achievement:  Y  = Learner achieved learning goals  N = Learner did not achieve learning goals
** Indicate learners’ intended destinations by using the codes overleaf.  
Name of tutor: _________________________
  Signature: ____________________________
  Date: _____________
Recording of Learner Achievement

Tutors are required to record achievement for all learners, at the end of each course, as follows:

Y =  The learner has achieved his/her learning goals
N =  The learner has not achieved his/her learning goals 

Recording of Learners’ Intended Destinations
Tutors are required to record the learners’ intended destinations by using ONE of the following codes: 
1 – New course of study at the Centre
2 – New course of study at Further Education college
3 – Higher Education
4 – New or changed employment
5 – Continuing in current employment
6  - Involvement in voluntary and community activities
7  – Other
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