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	School/Centre:
	Day:
	Course Title:

	Sheet Number:

	Course Code:
	Time:
	Total Number of Hours for Course:
	Venue:

	For all Family programmes: How many families took part in this course/workshop?


	
	Name
	FLLN Only

Literacy/Numeracy Skills Level*
	
	Dates and Times of Sessions
	Total attendance
	Completed or withdrawn  (C/W)
	Achievement 

(Y or N)**
	Destination

(use ONE code value A - H)***
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*     For FLLN programmes:  indicate learners’ levels of qualification by using codes overleaf

**   Achievement:  Y  = Learner achieved learning goals  N = Learner did not achieve learning goals

***  Indicate learners’ intended destinations by using ONE of the codes overleaf.  

Name of tutor: _________________________
  Signature: ____________________________
  Date: _____________
Learners’ Levels of Qualification

FLLN courses are intended for adults who do not hold a full Level 2 qualification (e.g. five GCSEs at grade C or equivalent).  For all FLLN courses each learner’s highest level of qualification should be recorded on the register.  Use one of the following codes:

	N
	No formal qualifications yet

	E
	Entry level certificate E1, E2 or E3

	1
	GCSE (grades D-F); NVQ level 1

	2
	GCSE (5 grades A-C); O levels; NVQ level 2

	O (letter)
	Other, below level 1

	U
	Other, unknown level


Recording of Learner Achievement

Tutors are required to record achievement for all learners, at the end of each course, as follows:

Y =  The learner has achieved his/her learning goals
N =  The learner has not achieved his/her learning goals 

Recording of Learners’ Intended Destinations
Tutors are required to record the learners’ intended destinations by using ONE of the following codes:
A   Progression within family learning
B   Increased progression to a higher level eg 1, 2 or 3

C   Increased involvement in voluntary and community activities

D   Progression into new or improved employment

E   Increased personal progression eg confidence

F   Progression to other learning or training

G  Increased ability to support children’s learning and development

H  Learner has nothing to report
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