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Child’s/Young person’s contribution to the request for statutory assessment - Appendix B / Appendix F / Annual Review / Inclusion Partnership Agreement (IPA)
Guidelines for schools and others

Where possible, children should be given the opportunity and encouragement to contribute to the request for statutory assessment of special educational needs (SEN), to the annual review of their statement and to an Inclusion Partnership Agreement (IPA).
The views, perceptions and wishes of the child are as important as those of other contributors. This right for the child to be heard has been reinforced in the Children’s Act 1989, the UN Convention on the rights of the child, the Human Rights Act 1998 and through the revised SEN Code of Practice.

There are a range of ways the child’s views can be sought and the format will depend on the age and/or stage of development of the child. A number of formats for gathering these views are available or you may choose to use an alternative format to gather and record the information. This may also be an opportunity for you to have an in-depth conversation with the child about their experiences. 

Most children will need some assistance in recording their views and it is necessary to decide who is best able to offer this help. A number of people could be well placed, eg the classteacher, the special needs assistant/ learning support assistant, social worker, a close friend etc. Some children might need to make their contribution orally and have it recorded for them. If this is the case, please indicate on the form.

The child’s views should not be sought without the parents’ or carers’ permission and they should also be given a copy of the record of these views. 

The attached templates are a guide and it might be appropriate to vary the headings according to the age of the child. Some children might have difficulties with speech and language. Under these circumstances you may wish to describe your impressions of what the child might tell us, if they could. If you do this, please make it clear that you are outlining your impressions. It will be especially important to discuss your record of these impressions with the child’s parents or carers.

The following details will need to be provided on the cover of the child’s contribution:
· Full name of child

· Date of birth

· School name

· Date of Appendix B/Appendix F/Annual Review/IPA.
The child’s contribution should aim to cover the following areas:
· How the child thinks they are getting on in school

· Likes

· Dislikes

· Strengths

· Interests

· Comments on relationships in school with both adults and peers

· What they find helpful in school and what they might find more helpful

· What they enjoy at the weekend and after school

· Future goals – what the child would like to achieve

· Other comments

Please add the following information at the end of the child’s contribution:
· How the child’s views were recorded (eg has been able to record his/her own views, has been able to describe his/her views orally which have been recorded for them, has been unable to record his/her views or describe them orally. This form represents early education settings/ schools impression of what he/she would say if they were able to do so)
· Signature of child
· Signature of helper
· Designation of helper
· Date of completion
· Date discussed with parents/carers
· Date copy sent to parents/carers 
Three examples of possible formats are attached. These have been developed by colleagues in schools and Hampshire Educational Psychology Service. These formats can be downloaded individually from Hampshire County Council’s SEN website at www.hants.gov.uk/sen-parentpublications.htm.
For further ideas about approaches to collect children’s views please contact Julia Powell, Area Principal Educational Psychologist, Hampshire Educational Psychology Service, e-mail julia.powell@hants.gov.uk. 
Example A

Child’s/Young person’s contribution to Appendix B/Appendix F/ Annual Review/Inclusion Partnership Agreement (IPA)
My views about school

	School:
	

	Child’s name:
	

	Date of birth:
	

	Date:
	

	(of Appendix B/Appendix F/Annual Review/IPA when views gathered)


	Insert photo or picture here




About me at school
I like:

[image: image4.emf]
I am good at:

About me at school

I don’t like

	Space for photos/pictures/comments




Things I find difficult
	Space for photos/pictures/comments




I am getting better at

	Space for photos/pictures/comments




People at school

How do you get on with the children in your class?

(((
How do you get on with the adults in school?

(((
People I like in school

	Insert pictures and/or list
Prompts could include adults and peers




How I am doing at school

What helps you do well at school?

	Insert pictures/comments

Prompts could be related to people and/or resources



Is there anything that would make school better for you?
	Insert pictures/comments

Prompts could be related to people and/or resources



About me outside school

What do you like doing when you are not at school?

	Insert photos/pictures/comments

Prompts to activities at home or other outside activities



	Name of Child:
	


Please tick (() whichever declaration is appropriate 

	1
has been able to record his/her own views.
	
	

	

	2
has been able to describe his/her views orally which I have written down.
	
	

	

	3
has been unable to record his/her views or describe them orally. This form represents my impression of what he/she would say if they were able to do so.
	
	


	Signature of child:
	

	Signature of helper:
	

	Designation of helper:
	

	Date of completion:
	


Discussed with/copy sent to parents/carers

	Date discussed:
	

	Date sent:
	


Example B
Child’s/Young person’s contribution to Appendix B/Appendix F/ Annual Review/Inclusion Partnership Agreement (IPA)
Child’s details
	a)
Surname/family name:
	
	DoB:
	

	b)
First names:
	

	Present School:
	


We would like to know how you feel about your school. Your teachers and your mum/dad and other adults would like to know about your feelings and ideas. 

What do you think about school?
Finish these sentences

	Lessons are
	

	The teachers and helpers are
	

	The best part about school is
	

	In year……it is 
	

	In school I am best at
	

	In school I do not do so well at
	

	It would help if
	

	I am getting better at
	

	I feel proud when 
	


	This year, I would most like to be able to
	

	I need help with
	

	In this school, the adults are
	

	Do you think the adults help you?
	
	If yes, how?
	

	

	I wish adults
	

	In this school other children are
	


Tick (() next to the correct statement
	
	I have lots of friends

	

	
	I have one or two good friends

	

	
	I don’t have any friends


If you could make a wish, what would help you at school?

	I wish
	

	

	After school I like to
	

	

	At the weekends I enjoy
	

	I get worried and upset when
	

	


Do you have anything else to say? You can say anything you want about anything that bothers you.
	

	

	

	


	Name of Child:
	


Please tick (() whichever declaration is appropriate 

	1
has been able to record his/her own views.
	
	

	

	2
has been able to describe his/her views orally which I have written down.
	
	

	

	3
has been unable to record his/her views or describe them orally. This form represents my impression of what he/she would say if they were able to do so.
	
	


	Signature of child:
	

	Signature of helper:
	

	Designation of helper:
	

	Date of completion:
	


Discussed with/copy sent to parents/carers

	Date discussed:
	

	Date sent:
	


Example C

Child’s/Young person’s contribution to Appendix B/Appendix F/ Annual Review/Inclusion Partnership Agreement (IPA)



	Things I find difficult
	How difficult?

 (   l  l  l  l  l  l  l  l  l  l   (
	Why?

	
	l  l  l  l  l  l  l  l  l  l

	

	
	l  l  l  l  l  l  l  l  l  l

	

	
	l  l  l  l  l  l  l  l  l  l

	


	I am making most progress in:      (
	What helps me do well is:
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	Name of Child:
	


Please tick (() whichever declaration is appropriate 

	1
has been able to record his/her own views.
	
	

	

	2
has been able to describe his/her views orally which I have written down.
	
	

	

	3
has been unable to record his/her views or describe them orally. This form represents my impression of what he/she would say if they were able to do so.
	
	


	Signature of child:
	

	Signature of helper:
	

	Designation of helper:
	

	Date of completion:
	


Discussed with/copy sent to parents/carers

	Date discussed:
	

	Date sent:
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Insert photos/pictures





Space for annotation/comments





Insert photos/pictures





Space for annotation/comments





5





1





10





5





The things I like best in school are:


	


	


	





My favourite lessons are:


	


because:	


	





	


because:	


	





	


because:	


	





I am best at (in and out of school):


	


	


	


	


	





1





5





10





1








The staff who help me are: 	


I get on particularly well with:	


	


	


because: 	





Other students I get on with are:	


	


We get on well because:	


	


I have problems getting on with:	


	


I think this is because:	


	





Outside school, I enjoy:	


	


	


	





I could do even better in school if …


























Other things I want to say now we have been through my comments…








In the future I would like to:	
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