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Appendix D

Sample forms

Consent form for using images of adults (specimen)

	To
	Name:
	

	
	Address:
	

	
	

	Location of photograph:
	

	
	

	Hampshire County Council would like to *take your photograph / *make a video/webcam recording of you for promotional purposes. These images may appear in our printed publications, on video, on our website, or on all three.*
(* Please delete as appropriate.)

	
	

	To comply with the Data Protection Act 1998, we need your permission before we take any photographs or recordings of you. Please answer questions 1 to 3 below, then sign and date the form where shown. We will not use the images taken, or any other information you provide, for any other purpose.
Please return the completed form to:

	

	

	(Insert the name of the staff member commissioning the photography and the return address.)

	

	[image: image1.png]



	Please circle

	1. May we use your image in printed publications produced by Hampshire County Council for promotional purposes?
	
Yes / No

	
	

	2.
May we use your image on our website?
	Yes / No

	
	

	3.
May we use your image on our promotional videos?
	Yes / No

	
	

	Please note that websites can be viewed throughout the world, and not just in the United Kingdom, where British law applies.

	

	I have read and understood the conditions of use on the back of this form.

	
	

	Your signature:
	
	Date:
	

	
	
	
	

	Your name (in block capitals):
	


Press office photography assignment (specimen)

	Date and time:
	

	Venue:
	

	Brief:



	Number of prints:


	

	Black and white:


	

	Colour:


	

	Prints/contact sheet/other:


	

	Press release no:


	

	Delivery date:


	

	Press Office contact:


	

	Departmental contact:


	

	Approved by Head of News (signature):


	

	Date:


	
	Assignment no:
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